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faud/sub:-  Training program on 'Records - Management, Administration and
Preservation' scheduled from June 20-21, 2024 at CSIRHRDC campus, Ghaziabad
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Competent Authority, CSIR-Indian Institute of Toxicology Research, Lucknow has been pleased
to nominated the following employees for participating in training programme which is organized by
CSIR-Human Resource Development Group, Ghaziakad on the subject 'Records - Management,
Administration and Preservation' from 20 to 21 June, 2024,
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The program will be relevant to all the employees in enhancing operational efficiency, ensuring
compliance, mitigating risks, supporting decision-making and preserving organizational space and
covers various aspects like Records Lifecycle Management, Classification and Indexing, Retention and
Disposal Policies, Auditing and Compliance Monitoring, Physical and Electronic Records Management,
Record Management Technologies etc.
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Above nominated employee: may contact with Dr. Shobha Chowdhury, Principal Scientist and

Programme Coordinator for any related information regarding training programme. Email ID are

(simeshverma.csir@nic.in) / (dr.shobhna@®csirhrdcres.in) \
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